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Position Description: Director of Music 
 

Purpose, Position Summary 
The Director of Music provides leadership and coordination for the music ministry of DUMC. 
 

Essential Functions 
 Plan, coordinate, and implement a comprehensive church music program including a variety of music 

styles, including choral, other vocal, and instrumental music for Sunday services and special services. 

 Supervise pianist. 

 Provide music leadership to choir and congregation during worship services. 

 Participate in meetings with pastor, Worship Committee, and DUMC staff meetings. 

 Manage the program based on team work, consensus building, open communication, and respect for 
diverse opinions. 

 Communicate about the music ministry to the congregation, including but not limited to providing 
articles for the church newsletter. Ensure coordination between the music program and church calendar. 

 Provide worship music information to pastor and church office staff in a timely manner. 

 Invite individuals’ involvement in the music program, and help people develop their musical skills as 
individuals and as a group. 

 Coordinate participation of additional musical groups; for example, Bell Choir, “Spirit Singers,” Children’s 
Choir, etc.  Provide leadership/direction to such groups as appropriate, during worship and rehearsals. 

 Produce occasional special events by the music ministry (for example:  concerts). 

 Coordinate participation of guest musicians and substitute musicians. 

 Ensure upkeep of musical instruments, including (but not limited to) tuning, maintenance, upgrades, 
and/or repairs of pianos, organ, bells. 

 Oversee maintenance of the music library, materials, and supplies.  Ensure use of music by choirs and 
other groups (not congregation) complies with copyright laws. 

 Manage the music budget (annual music operating budget and designated Music Fund), in cooperation 
with the Finance Committee.  Prepare a budget proposal for the annual church budget. Ensure prompt & 
appropriate payment of that guest or substitute musicians.  

 

Job Qualifications and Requirements 
 Share the theological, reconciling, and social justice values of Davis UMC; demonstrate ability to work 

with and support people with diverse ethnic, social, cultural, and economic backgrounds and sexual 
orientations. 

 Have knowledge and experience in a wide variety of music and musical styles, choir conducting, and 
worship planning and liturgical seasons. 

 Ability to coordinate the administrative and planning details of a church music program. 

 Skilled at sight reading and ability to improvise. 

 Able to recruit and develop singers and instrumental musicians. 

 Adept at helping the choir develop a strong choral sound. 

 Commit to personal growth in professional skills and knowledge. 

 Work in an efficient and friendly manner and also use appropriate discretion 

 Completion of a background check is required for all DUMC employees.  
 

Hours, Pay and Benefits 
Hours:  Approximately 13 hours/week 
Pay:  $19-$21/hr depending on skill and experience 
Benefits: Paid sick leave and vacation time 
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